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	Position applied for:      

	

	Where did you hear about this vacancy? 
	

	Personal Information

	Applicant Name:
	

	Full Address:  
	









	Phone Number:

	

	Home Number: 

	

	Email Address:

	

	

	Date of Birth: 

	

	Do you have a current full Uk driving Licence
	
	Do you have any endorsements?
	

	If yes, Please give details
	



	

	Are you eligible to work in the UK? 
	

	Right to Work in the UK (Asylum & Immigration Act 1996)
You will be required to produce original documents to prove your eligibility at the interview/ assessment stage and bring photocopies of them. Please don’t forget to bring them with you, otherwise we will not be able to progress you application any further.

	National Insurance Number:

	

	Employment Information

	Current or most recent employer name: 
	

	Date employment started:

	
	Notice period:

	

	Position Held: 

	

	Reason for leaving: 

	

	Previous Employment Information 


	Previous employer name: 

	

	Start date – End date:

	

	Position held:

	

	Reason for leaving: 

	

	

	Previous employer name: 

	

	Start date – End date:

	

	Position held:

	

	Reason for leaving: 

	

	

	Previous employer name: 

	

	Start date – End date:

	

	Position held:

	

	Reason for leaving: 

	

	

	Previous employer name: 

	

	Start date – End date:

	

	Position held:

	

	Reason for leaving: 

	

	
	

	Do you have any relatives employed by Xen Day Nursery 
	

	If Yes, Please give their name:
	

	Relationship to you
	




	Education History (most recent first) 


	Organisation name: 
School/ College/ University
	

	Dates attended: 

	

	Subjects:

	
	
	

	Grades/Qualifications obtained:
	
	
	

	

	Organisation name: 
School/ College/ University
	

	Dates attended: 

	

	Subjects:

	
	
	

	Grades/Qualifications obtained:
	
	
	

	

	Organisation name: 
School/ College/ University
	
	
	

	Dates attended: 

	
	
	

	Subjects:

	
	
	

	Grades/Qualifications obtained:
	
	
	

	

	Organisation name: 
School/ College/ University
	
	
	

	Dates attended: 

	
	
	

	Subjects:

	
	
	

	Grades/Qualifications obtained:
	
	
	


	Training and Development Courses Completed (relevant to post applied for)

	Course name: 

	

	Date completed:

	

	

	Course name: 

	

	Date completed:

	



	Personal Statement
This section is for you to complete your personal statement.
Please explain how you meet the points on the person specification and what makes you suitable for this job.  Ensure that you can evidence/demonstrate how your knowledge, experience, skills and/or abilities meet the requirements of the role.  Your personal statement should be the maximum of two A4 pages

	


	REFEREES

	First Referee 


	Full name:

	

	Position in organisation:

	

	Business address:




	

	Phone number:

	

	Email address:

	

	Relationship to applicant: 

	

	Second Referee 


	Full name: 

	

	Position in organisation:

	

	Business address:
	

	Phone number:

	

	Email address: 

	

	Relationship to applicant: 

	

	Shortlisted Applicants:  Please note that, in line with Safer Recruitment guidance, references will be automatically requested at the same time as the invitation to interview. It is possible that previous employers may be approached for information to verify experience or qualifications before interview.





DECLARATION 

I hereby declare that I have understood and will comply with the provisions concerning the disclosure of criminal convictions, that I do not appear on the barred list and am not subject to sanctions imposed by a regulatory body e.g. the National College for Teaching and Leadership. I agree that the information given on this form may be used for registered purposes under the Data Protection Act, 2018

Providing any misleading or false information to support your application, directly or indirectly, will disqualify you from the appointment or if appointed will render you liable to dismissal without notice and possible referral to the police.

I understand a Disclosure from the DBS will be required for this position.

I consent to the Company processing the information I have provided on this form for the purpose of recruitment, and I understand that it will be retained for as long as is necessary for the Company to comply with its’ statutory obligations.

This form cannot be signed electronically. 

By submitting an email application, I certify that the information provided is true and accurate and that I have not omitted any facts, which may have a bearing on my application. I authorise the employer to check the information that I have supplied. I understand that falsification of qualification or information may lead to dismissal without notice or in some circumstances legal action taken against me.


Full Name of Applicant: _____________________________________________


Date: _________________________
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